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Document Management Information

Applicable to: All staff in all Academies and Central Support Services including individuals
employed by the Trust, contractors and agency staff.

All Members and Trustees.

Dissemination: The policy will be available to staff via the Trust’s Policy Centre
Implementation: Applicable to all DRET academies
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be limited to, date of birth, ethnicity, gender, education and work data, next of kin details and
a photograph.

T Recordings of events that may contain identifiable images, all delegates will be made aware if
any events are to be recorded.

6. Why DRET uses this Data

6.1 We will process your personal data when you register and attend course or event/training/course.
This is to assist us with understanding how many individuals will attend an event and the
arrangements that we have to put in place to ensure that the event/training/course can operate
appropriately.

6.2
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T Tell you why we are holding and processing it, and how long we will keep it for.

1 Explain where we got it from, if not from you.
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